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1. Introduction

At Trinity Academy, the health and safety of our students, staff, and visitors are paramount.
This Health & Safety Policy outlines our commitment to providing a secure and healthy
environment conducive to learning and personal development. By implementing robust
procedures, conducting regular risk assessments, and fostering a culture of safety
awareness, we aim to minimize risks, prevent accidents, and ensure the well-being of all

members of our school community.

2. Purpose

The purpose of this policy is to:

- Establish clear guidelines and procedures for maintaining health and safety standards
throughout the school premises, including classrooms, laboratories, recreational areas, and
boarding facilities.

- Define the roles and responsibilities of school management, staff, students, and external
stakeholders in ensuring compliance with health and safety regulations.

- Promote a proactive approach to identifying, assessing, and mitigating risks, hazards, and
potential emergencies.

- Provide guidance on emergency response protocols, first aid procedures, and health and
hygiene practices to safeguard the welfare of individuals on school grounds.

3. Scope

This policy applies to all aspects of school operations, including but not limited to academic
activities, extracurricular programs, sports events, residential accommodations, field trips,
and transportation services. It encompasses physical, mental, and emotional health
considerations, as well as compliance with relevant legislation, standards, and best
practices in health and safety management.

4. Responsibilities



Responsibilities for health and safety management at Trinity Academy are distributed as
follows:

- School Management: Responsible for establishing and maintaining a safe and healthy
school environment, allocating resources for health and safety initiatives, and ensuring
compliance with legal and regulatory requirements.

- Staff: Responsible for implementing health and safety policies and procedures in their
respective areas of work, identifying and reporting hazards or concerns, and participating
in training and awareness programs.

- Students: Responsible for following school rules and guidelines related to health and
safety, reporting any unsafe conditions or incidents promptly, and cooperating with staff in
maintaining a safe learning environment.

- Parents/Guardians: Responsible for supporting the school's health and safety initiatives,
providing accurate health information for their children, and collaborating with school
authorities in emergency situations.

5. Risk Assessment

Trinity Academy conducts regular risk assessments to identify potential hazards, evaluate
associated risks, and implement control measures to mitigate or eliminate these risks. Risk
assessments encompass various aspects of school operations, including facilities
management, equipment usage, environmental factors, and human factors. Risk assessments
are reviewed and updated as necessary to reflect changes in circumstances, activities, or
regulations.

6. Emergency Procedures

Trinity Academy has comprehensive emergency procedures in place to address a wide
range of potential hazards and emergencies, including but not limited to fires, medical
emergencies, natural disasters, security threats, and accidents. Emergency procedures
outline clear roles and responsibilities, evacuation routes and assembly points,
communication protocols, and steps for accessing external assistance or support services.
Regular drills and simulations are conducted to familiarize staff and students with

emergency protocols and ensure a prompt and coordinated response in crisis situations.

7. First Aid



Trinity Academy maintains first aid facilities and provides trained personnel to administer
immediate medical assistance in the event of injuries or illnesses on school premises. First
aid kits are readily accessible in designated locations throughout the school, and staff
members undergo regular first aid training to ensure competency in providing basic medical
care. Procedures are in place for documenting and reporting first aid incidents, as well as
for coordinating with medical professionals or emergency services as needed.

8. Health and Hygiene

Trinity Academy promotes health and hygiene practices to prevent the spread of infectious
diseases and maintain a clean and sanitary environment. Health and hygiene guidelines
cover personal hygiene habits, sanitation procedures for facilities and equipment, food
safety protocols, and measures for controlling the transmission of communicable illnesses.
The school provides adequate facilities for handwashing, waste disposal, and sanitation, and
educates students and staff on the importance of maintaining good hygiene practices.

9. Fire Safety

Trinity Academy prioritizes fire safety measures to minimize the risk of fires and ensure a
prompt and orderly evacuation in the event of a fire emergency. Fire safety protocols
include regular inspections and maintenance of fire detection and suppression systems,
installation of emergency lighting and exit signage, development of evacuation plans and
procedures, and training drills for staff and students. Fire safety equipment, such as fire
extinguishers and fire blankets, are strategically located throughout the school premises
for quick access in case of emergencies.

10. Security Measures

Trinity Academy implements security measures to safeguard the school community against
external threats and unauthorized access to school facilities. Security measures may include
controlled entry systems, surveillance cameras, perimeter fencing, visitor management
protocols, and patrols by security personnel. Staff and students are educated on security
awareness and procedures for reporting suspicious activities or individuals to school
authorities.



11. Transportation Safety

Trinity Academy prioritizes transportation safety for students participating in school-
sponsored activities, including field trips, sports events, and commuting to and from school.
Transportation safety protocols include vehicle inspections and maintenance, driver training
and qualification requirements, adherence to speed limits and traffic laws, and supervision
of students during transit. Procedures are in place for communicating transportation
arrangements to parents/guardians, obtaining consent for off-site activities, and responding
to emergencies or incidents during transportation.

12. Supervision and Monitoring

Trinity Academy provides adequate supervision and monitoring to ensure the safety and
well-being of students during school hours, extracurricular activities, and residential
accommodations. Supervision arrangements are tailored to the age, developmental level,
and specific needs of students, with appropriate staff-to-student ratios and supervision
protocols in place. Monitoring mechanisms, such as security cameras, check-in systems,
and regular patrols, are utilized to maintain a safe and secure environment and detect any
potential safety concerns or incidents.

13. Training and Awareness

Trinity Academy invests in training and awareness programs to equip staff, students, and
parents/guardians with the knowledge, skills, and resources necessary to contribute to a
culture of safety and well-being. Training topics may include emergency response
procedures, first ald and CPR certification, health and hygiene practices, fire safety
protocols, transportation safety guidelines, and security awareness training. Awareness
campaigns, informational sessions, and educational materials are also utilized to promote

safety consciousness and encourage proactive participation in health and safety initiatives.

14. Incident Reporting and Investigation

Trinity Academy maintains procedures for reporting, recording, and investigating health and
safety incidents to identify root causes, implement corrective actions, and prevent



recurrence. Staff and students are encouraged to report any safety concerns, hazards, near
misses, or accidents promptly to designated authorities using established reporting channels.
Incident reports are reviewed and analysed to identify trends, prioritize corrective actions,
and enhance safety measures throughout the school.

15. Equipment and Facilities Maintenance

Trinity Academy prioritizes the regular maintenance, inspection, and repair of equipment
and facilities to ensure their safe and effective operation. Maintenance schedules are
established for critical infrastructure, machinery, tools, and recreational amenities, with
qualified personnel tasked with conducting routine inspections and addressing any
maintenance issues or deficiencies promptly. Equipment and facilities are maintained in
accordance with manufacturer specifications and industry standards to prolong their
lifespan and minimize the risk of malfunctions or accidents. Comprehensive maintenance
records are kept for all equipment and facilities, documenting inspection dates, repair
activities, and compliance with safety regulations. Regular audits and assessments are
conducted to ensure that maintenance procedures are being followed diligently and that any
emerging issues are addressed promptly to maintain a safe learning environment.

16. School Clinic

Trinity Academy is equipped with a fully operational school clinic staffed by registered
doctors and nurses who provide round-the—clock medical care and support for students'
health needs. The school clinic operates 24/7, ensuring that medical assistance is available
at all times for emergencies, illnesses, injuries, and routine health assessments. In addition
to the school clinic, every boarding house is assigned a house matron who oversees the
health and safety needs of students residing in the house. House matrons are trained to
address minor health concerns, administer first aid when necessary, and promptly report
any medical emergencies to the school clinic or appropriate authorities. This additional
layer of support ensures that students' health and safety needs are attended to promptly
and effectively, promoting a safe and nurturing living environment within the boarding
houses.

17. Laboratory Safety Policies



Trinity Academy is dedicated to providing a safe and conducive environment for students
to engage In practical learning experiences in laboratory settings. To ensure the safety of
students and staff during laboratory activities, the following safety policies are

implemented:

- Training and Supervision: Students receive comprehensive training on laboratory safety
protocols before engaging in any practical experiments. Qualified instructors provide
supervision and guidance throughout laboratory sessions to ensure that safety procedures
are followed diligently.

- Personal Protective Equipment (PPE): Students are required to wear appropriate PPE,
including lab coats, safety goggles, gloves, and closed-toe shoes, when working In
laboratories. PPE must be always worn correctly and to minimize the risk of exposure to
hazardous materials or substances.

- Safe Handling of Chemicals: Students are instructed on the safe handling, storage, and
disposal of chemicals used in laboratory experiments. Hazardous chemicals are labelled
properly, and Material Safety Data Sheets (MSDS) are readily available to provide
information on potential hazards and safety precautions.

- Equipment Safety: Students are trained in the proper use and maintenance of laboratory
equipment to prevent accidents or equipment failures. Equipment undergoes regular
inspection and calibration to ensure functionality and safety compliance.

- Emergency Procedures: Emergency procedures, including protocols for spills, fires, and
injuries, are prominently displayed in laboratories and communicated to students.
Emergency eyewash stations, safety showers, fire extinguishers, and first aid kits are
readily accessible for use in case of emergencies.

- Housekeeping: Laboratories are kept clean, organized, and free of clutter to minimize
tripping hazards and facilitate safe movement during experiments. Spills are cleaned up
promptly, and waste materials are disposed of in accordance with established guidelines.

- Reporting of Incidents: Students are encouraged to report any safety concerns, near
misses, or incidents promptly to laboratory staff or designated authorities using established



reporting channels. Incident reports are investigated thoroughly, and corrective actions are
implemented to prevent recurrence.

18. Extracurricular Activity Safety Policies

Trinity Academy offers a diverse range of extracurricular activities to enrich students'
learning experiences and promote holistic development. To ensure the safety and well-
being of students participating in extracurricular activities, the following safety policies are
enforced:

- Risk Assessment: Prior to the commencement of any extracurricular activity, a thorough
risk assessment i1s conducted to identify potential hazards, assess associated risks, and

implement control measures to mitigate or eliminate these risks.

- Qualified Supervision: Extracurricular activities are supervised by qualified staff members
or instructors who have received appropriate training in activity—specific safety protocols.
Supervisors are responsible for ensuring that safety guidelines are followed and that
students are adequately supervised at all times.

- Equipment and Facility Safety: Equipment and facilities used for extracurricular activities
are inspected regularly to ensure their safety and functionality. Safety checks are conducted
prior to each activity session to identify any defects or hazards that may compromise safety.

- Emergency Preparedness: Emergency procedures and communication protocols are
established for each extracurricular activity, including procedures for handling injuries,
medical emergencies, and unforeseen incidents. Emergency contact information and first
aid supplies are readily available at activity sites.

- Participant Health and Fitness: Participants are required to undergo medical screenings
or assessments, if necessary, to ensure that they are physically and mentally fit to
participate In extracurricular activities. Students with pre—existing medical conditions or
special needs are provided with appropriate accommodations and support.



- Transportation Safety: For off-site extracurricular activities, transportation arrangements
are made in accordance with safety regulations and guidelines. Drivers are licensed and
qualified, vehicles are inspected regularly, and seatbelts are worn at all times during transit.

- Parental Consent and Communication: Parents/guardians are informed of the nature and
risks of extracurricular activities and are required to provide consent for their child's
participation. Communication channels are established to keep parents/guardians informed
of activity schedules, updates, and any safety-related concerns.

19. Cafeteria Safety

Trinity Academy's cafeteria is committed to providing nutritious meals in a safe and hygienic
environment. The following safety policies are implemented to ensure food safety and
promote the well-being of students:

— The cafeteria operates in compliance with local health regulations and food safety
standards, with regular inspections conducted to maintain compliance and address any
issues promptly.

- Food handling and preparation procedures follow strict hygiene practices to prevent
contamination and ensure the safety of meals served to students.

- All cafeteria staff receive training in food safety and hygiene practices, including proper
handwashing, sanitation procedures, and temperature control measures.

- Ingredients used in cafeteria meals are sourced from reputable suppliers and stored in
accordance with food safety guidelines to maintain freshness and prevent spoilage.

- Special dietary needs and food allergies of students are accommodated through
personalized meal options and clear labelling of allergens.

- The cafeteria environment is clean, well-maintained, and equipped with facilities for
handwashing and waste disposal to promote hygiene and sanitation.

20. Campus Security

20.1. Visitor Restrictions



Trinity Academy maintains strict visitor restrictions to ensure the safety and security of
students, staff, and school property. Visitor policies include:

- Requiring all visitors to register at the main office upon arrival and present valid
identification.

- Limiting access to designated entry points and implementing access control measures
such as ID badges or visitor passes.

- Screening visitors for authorized purposes and denying entry to unauthorized individuals.

- Escorting visitors to their intended destinations and supervising their activities while on
school premises.

- Communicating visitor policies and procedures to staff, students, and parents/guardians

to promote awareness and compliance.

20.2. Campus Security Measures

Trinity Academy employs various security measures to safeguard the school campus
against external threats and unauthorized access. These include:

- Installing surveillance cameras in key locations to monitor campus activities and deter

misconduct.

- Implementing perimeter fencing, gates, and barriers to control access and enhance
physical security.

- Conducting regular security patrols by trained personnel to detect and respond to security
breaches or suspicious behavior.

- Collaborating with local law enforcement agencies to coordinate emergency response
efforts and enhance campus security.

- Providing training and awareness programs for staff and students on security awareness,

emergency procedures, and crisis management.

- Conducting security assessments and audits to identify vulnerabilities and implement
corrective actions to strengthen campus security.

21. Continuous Improvement



Trinity Academy is committed to continuous improvement in its health and safety practices,
policies, and procedures. Feedback from stakeholders, including students, staff,
parents/guardians, and external partners, is actively sought and considered to identify areas
for enhancement and innovation. Regular reviews, evaluations, and audits are conducted to
assess the effectiveness of health and safety initiatives, identify emerging risks or
challenges, and implement corrective actions or improvements as needed. By fostering a
culture of continuous learning and adaptation, Trinity Academy strives to maintain the
highest standards of health and safety excellence and ensure the ongoing well-being of its
school community:.

22 Communication and Consultation

Trinity Academy values open and transparent communication with all members of its school
community regarding health and safety matters. Regular updates, announcements, and
reminders are disseminated through various channels, including school newsletters,
websites, social media platforms, and parent/guardian meetings. Opportunities for
consultation and feedback are provided to engage stakeholders in decision—making
processes, solicit input on health and safety initiatives, and address any concerns or
questions raised by the community. By fostering a collaborative and inclusive approach to
health and safety management, Trinity Academy aims to build trust, confidence, and
resilience within its school community and promote a shared commitment to maintaining a

safe and healthy learning environment for all.

23. Compliance and Review

Trinity Academy 1s committed to ensuring compliance with all applicable laws, regulations,
and industry standards related to health and safety in educational settings. The school
regularly monitors changes in legislation and regulatory requirements to ensure that its
policies and procedures remain up-to—date and in alignment with best practices. Compliance
assessments and audits are conducted periodically to evaluate the effectiveness of health
and safety measures, identify areas for improvement, and address any non-compliance

issues promptly.

The Health & Safety Policy is subject to regular review and revision to reflect changes in
school operations, emerging risks or challenges, and feedback from stakeholders. Reviews
are conducted at least annually by the designated Health & Safety Committee, which
comprises representatives from school management, staff, students, and parents/guardians.



The committee assesses the implementation of health and safety initiatives, analyzes
incident data and trends, and solicits input from the school community to inform policy
enhancements or updates.

Feedback from stakeholders, administration, students, staff, parents/guardians, and
external partners is actively sought and considered during the review process to ensure
that the Health & Safety Policy remains relevant, responsive, and effective in addressing
the evolving needs of the school community. Recommendations for improvement are
documented and prioritized based on their impact on health and safety outcomes, feasibility
of implementation, and alignment with the school's strategic objectives.

By adhering to a rigorous compliance and review process, Trinity Academy aims to uphold
the highest standards of health and safety excellence and demonstrate its ongoing
commitment to protecting the well-being and welfare of its school community. Continuous
monitoring, evaluation, and refinement of health and safety practices ensure that Trinity
Academy remains proactive, resilient, and adaptive in addressing emerging health and
safety challenges and maintaining a safe and healthy learning environment for all.



